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  Employment Opportunity


Position: 		By-law Enforcement Student  (1)		
Department: 	Corporate Services Department
Reporting To:	By-Law Enforcement Officer
Work Hours:	35 hours per week, Monday to Friday
Duration:		May 4, 2026, to August 28, 2026
Hourly Rate:	$18.07-$19.59 per hour based on education and experience 

JOB SUMMARY:
Under the general supervision of the By-Law Enforcement Officer, the By-law Enforcement Student, will support the Township’s efforts to maintain a safe community by assisting with the enforcement of municipal by-laws. This role emphasizes public education, proactive engagement, and administrative support to help ensure compliance and promote awareness in our community.

PRIMARY DUTIES:
· Provide public education and awareness to promote safety and reduce the incidence of by-law infractions.
· Assist the By-Law Enforcement Officer in the enforcement of by-laws by participating in ride-along.
· Respond to incoming calls/email related to the By-law Enforcement Division. 
· Assist with the administration of the Township Pet Licensing Program.
· Assist with inspections for a variety of municipal by-laws.
· Perform general office tasks including document handling, correspondence preparation, and clerical support.
· Demonstrate integrity and professionalism, understanding that individual actions shape how the community views the Township.
· Perform other duties as assigned by their supervisor.
KNOWLEDGE, SKILLS AND ABILITIES:
· Currently enrolled or recently graduated from a post-secondary education program, preferably in a law enforcement or related field. 
· Valid Class “G” Ontario Driver’s License.
· Strong interpersonal and customer service abilities. 
· Proficient in Microsoft Office and email communication. 
· Clear and professional verbal and written communication. 
· Effective report writing and documentation skills. 
· Organized with solid time management.
For more details and to apply online, please visit the Careers page of our website at www.southstormont.ca/careers.  Qualified persons are invited to submit their resume and cover letter through the online application process. Applications will be accepted until January 15, 2026

The Township of South Stormont is committed to creating and maintaining a workplace that is welcoming, inclusive, and barrier-free. Accommodations in accordance with the Ontario Human Rights Code and applicable legislation are available throughout all stages of the recruitment process. Applicants are asked to make their needs known via email at jobs@southstormont.ca. Personal information collected under the authority of the Municipal Act and will be used to assess eligibility for potential employment. Questions about this collection of personal information should be directed to Human Resources.
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